Personal Protective Equipment and Hazard Assessment Program
Purpose
This standard is designed to protect employees by reducing the probability of injuries from hazards that may exist due to normal operations or emergencies. Personal Protective Equipment (PPE) establishes a barrier between the worker and the hazard, but it does not eliminate the hazard. Thus, PPE should be used in conjunction with hazard assessments, engineering controls, training and safe practices to enhance safety in the workplace.

Responsibility
1. Ensuring that each employee has the necessary training

2. Documenting all training

3. Ensuring that all PPE is provided and used properly

4. Assigning duties only to properly trained employees

5. Ensuring that Schneider Consulting employees meet the PPE requirements of the contracting employer 
6. Each employee is responsible for using, maintaining, storing and cleaning PPE properly
Definitions

Hazard Assessment – A review of the workplace to determine if hazards are present, or are likely to be present, which necessitates the use of PPE
General PPE Requirements 

Shall include, but is not limited to, protection for hearing, eyes, face, head, skin, extremities, respiratory devices, clothing, and toxic gas/combustible gas monitors.  All PPE shall display the appropriate insignia (ANSI, NIOSH or other appropriate standard) stating that the equipment does meet the standards. 
PPE Provided
All PPE will be supplied when deemed necessary by the hazard assessment and/or the contracting employer. All PPE will be in good working order, and all defective PPE must immediately be repaired or replaced. 

Hazard Assessment

Area’s where work is assumed to have some or all of the following potential safety hazards: Overhead structures, with potential falling material; High, medium and low elevation piping; Sound levels in excess of 85 dBA; Flammable or combustible gases and/or liquids; Heavy equipment; Welding and grinding; Tripping hazards
As such, the required PPE will include hard hat, steel toed footwear, safety glasses, hearing protection (where needed) and fall protection (where needed). A more detailed hazard assessment will be performed if the contracting employer requires it or if the contractor deems it necessary based on the conditions at each individual site. The contracting employer may stipulate the required PPE based on their own hazard assessment.
Hazard Assessment Guidelines
Conduct a walk-through survey of the areas in question. The purpose of the survey is to identify sources of hazards to workers and coworkers. During the walk-through survey, observe the following sources:

1. Motion, such as machinery or processes where any movement of tools, machine elements or particles could exist or movement of personnel that could result in collision with stationary objects.
2. High temperature that could result in burns, eye injury or ignition of protective equipment
3. Chemical exposure 
4. Harmful dust
5. Light radiation, such as welding, cutting or heat treating
6. Falling objects or potential for dropping objects
7. Sharp objects that might pierce the feet/hands or cut the arms/legs

8. Rolling or pinching objects which could crush body parts
9. Any electrical hazards
10. Noise hazards
Gather incident, accident or near miss data. Organize and analyze data – Each of the basic hazards should be reviewed and a determination made as to the type, level of risk and seriousness of potentially injury from each of he hazards found in the area. The possibility of exposure to several hazards simultaneously should be considered.
After becoming familiar with the potential hazards, select the proper PPE that provides a level of protection equal to or greater than the hazard. Train the user on the PPE within 30 days of the hazard assessment. Document in writing all training given on appropriate form. Reassessment of hazards in the workplace will be necessary by identifying and evaluating new equipment and processes, reviewing accident records and reevaluating the suitability of previously selected PPE.
Equipment Standards

Approved eye and face protection equipment must: Conform to ANSI standards; Be properly fitted and worn; Be marked to facilitate identification of the manufacturer. 
Note – Safety glasses that conform to ANSI standards must be stamped “Z87” on the temple of the glasses. Safety glasses must comply with ANSI Z87.1-1989 or later amendments

When to Wear

All personnel must wear approved eye protection while at all locations. Certain tasks with a potential for eye injury require additional eye protection, regardless of the location. 
Corrective lenses (Glasses)

Personnel who require corrective lenses (glasses) must wear: Prescription safety glasses; Safety glasses, specifically designed to be worn over corrective lenses. (For additional information on the use of prescription lenses and contacts, refer to the Respiratory Protection section.)

Contact Lenses

Personnel who wear contact lenses & work where eye hazards exist must inform their supervisors that they wear contact lenses. Personnel may wear contact lenses at field locations or in the shops if the lenses are used in conjunction with approved eye protection equipment & their use is not prohibited by documented work rules and regulations.
Special Eye Protection

Safety glasses with side shields are approved for general eye protection in the workplace. Other eye protection is required under certain conditions and in some locations. 
Welding Protection

Anyone observing welding operations must wear proper eye protection. The table below shows the eye protection that welders and their helpers must wear. Shaded welding and cutting lenses must be protected by a clear cover glass.
Eyewash Facilities (portable or stationary) 
Must be provided for immediate emergency use at locations where hazardous chemicals (caustic, corrosive, toxic, etc.) are used. Stations must be clearly marked and accessible. Eyewash stations should be periodically checked for proper function, including temperature, pressure and water quality. Documentation of the latest 2 inspections must be kept at the location. 
Use ANSI Z358.1-1990 (Emergency Eyewash and Shower) as reference. Eyewash material (eyewash solution, cups, etc.) must be provided to all employees who work in the field. These items are to be carried in their company vehicle or located at the work site as appropriate. For emergency situations in remote areas, potable water can be used to flush eyes.
Head Protection - Approved Hardhats
Hardhats are designed to provide protection for specific hazards. The ANSI Class B design is the only approved hardhat because it provides the highest level of protection against impact from falling objects and it reduces the danger of high voltage shock and burn. Metal hardhats are prohibited. All hardhats must comply with ANSI Z89.1-1986 or later editions.
When to Wear
All personnel must wear hardhats at all field locations.
When Not Required - A hardhat is not required:
· Inside vehicles

· In shops or warehouses unless overhead work is being done

· In parking lots

· In office areas 

· When performing work that requires a special helmet

· When performing work in small spaces where the wearing of a hardhat causes more hazards than would be reduced by wearing the hardhat.

How to Wear
The hard hat must not be tipped forward, backward, or to either side. The headband must be adjusted to the proper size to provide sufficient clearance between the shell and headband. The suspension system must never be modified or altered, and objects must never be carried or stored between the headband and head.

When chinstraps are used, they must be adjusted so that the hardhat stays positioned properly. On the head and must be designed to break at a force that will prevent a strangulation hazard.

Liners designed for use during cold weather should be installed in accordance with the manufacturer’s instructions. The hardhat must not be worn on top of everyday hats or caps.

Maintenance
Never use gasoline, solvents or similar substances on a hardhat. Use mild soap and warm water to clean a hardhat. Never paint or modify the shell of a hardhat (e.g., punching holes in it for additional ventilation).
Periodic Inspection and Replacement
Hardhats should be periodically inspected. The hat or headband may need to be replaced if the following is observed:
· Cracks

· Breaks

· Brittleness

· Discoloration

Foot Protection - Minimum Requirements
Sturdy footwear with non-slip soles and steel toes must be worn:

· At all field locations, shops, warehouses and plants

· Any other location where the potential for foot injury exists

· Protective footwear must comply with ANSI Z41-1991
Footwear Inspection and Replacement
Footwear should be inspected periodically and replaced when it does not provide adequate protection or traction.

Hearing Protection Required Use
All personnel, including contractors and visitors, must wear hearing protection in areas where signs are posted that warn of excessive noise levels. Hearing protection should be worn in areas that are not posted, if the work creates a potential for temporary elevated noise levels, such as when high-pressure gases are released.
Respiratory Protection 
Must be used where respiratory hazards may be encountered in the workplace. Generally, these hazards include but are not limited to oxygen deficiency, gas, vapor contaminants, particulate contaminants, such as harmful dust, fume, chemical mist or fog, smoke, spray and a combination of gas, vapor and particulate contaminants or the potential exposure during emergency response activities.

Types of Hand Protection
Workers must use hand protection to prevent injuries when hazards are present.  The most common types of hand protection are gloves and barrier creams.  Gloves are normally the most effective type of hand protection.

Glove Selection 
When selecting gloves, consider:
· Size, style, material, thickness and design

· The potential hazards associated with the material or equipment being handled

· Chemical hazards
Personnel working around rotating or moving equipment must not wear gauntlet gloves or gloves that fasten around the wrist. Should exercise caution using other types of gloves that might cause the hand to become caught or pulled into a dangerous area.
Cleaning Chemical Resistant Gloves 
Gloves should be cleaned in accordance with manufacturer’s recommendations. Soap and water should be used to clean the inside of the gloves.
Barrier Creams 
Do not replace required protective equipment. However, they may be used selectively to provide protection to hands or other areas of exposed skin.
Protection by Special Clothing - When to Wear
Special protective clothing should be used during operations where potential job hazards may include but are not limited to: Exposures to hazardous materials (see MSDS for proper clothing), hot work and/or pipeline repairs, burns from fires due to flammable atmospheres (use fire retardant clothing) and other hazards that may 
Examples of operations that may require flame resistant clothing include but are not limited to: Loading and unloading LPG, all welding operations, hot work and work in excavations with gas exposure. The use of fire resistant clothing will depend on the results of the hazard assessment and the requirements of the contracting employer.

Additional Protective Measures
Personnel must wear clothing suited to the work, weather and the environment in which they work. Personnel who work around moving and rotating machinery must not wear: 

1. Long hair or beards that might constitute a hazard

2. Neck chains

3. Gauntlet gloves or gloves that fasten around the wrist

4. Baggy, loose or ragged clothing

5. A handkerchief or rag tied to them that prevents removal by one quick, easy pull. If potential hazards exist, the wearing of jewelry, such as earrings, rings, watchbands or neck chains on the job is prohibited. 

6. If clothing becomes saturated with oil, gasoline or chemicals, the following actions must be taken: Avoid all sources of fire until clothes have been changed and the skin is washed free of oil, etc. 

7. Respond as prescribed by the appropriate MSDS.  

8. Immediately wash the exposed skin area with soap and water to prevent skin irritation and change clothes.

9. Employees must be informed and become familiar with the identified hazards. 

10. Training on the PPE shall be given no later than 30 days after the Assessment is completed. 

11. Training shall consist of proper fit, use, care and limitations of all PPE.

Application
Protective equipment, including personal protective equipment for eyes, face, head, and extremities, protective clothing, respiratory devices, and protective shields and barriers, shall be provided, used, and maintained in a sanitary and reliable condition wherever it is necessary by reason of hazards of processes or environment, chemical hazards, radiological hazards, or mechanical irritants encountered in a manner capable of causing injury or impairment in the function of any part of the body through absorption, inhalation or physical contact.

Training
(Company Name) shall provide training to each employee who is required by this section to use PPE. Each such employee shall be trained to know at least the following:
· When PPE is necessary

· What PPE is necessary

· How to properly don, doff, adjust, and wear PPE

· The limitations of the PPE

· The proper care, maintenance, useful life and disposal of the PPE
Each affected employee shall demonstrate an understanding of the training specified in the above, and the ability to use PPE properly, before being allowed to perform work requiring the use of PPE.

The supervisor shall verify that each affected employee has received and understood the required training through a written certification (where required) that contains the name of each employee trained, the date(s) of training, and that identifies the subject of the certification.

When the employer has reason to believe that any affected employee who has already been trained does not have the understanding and skill required by paragraph (f)(2) of this section, the employer shall retrain each such employee. Circumstances where retraining is required include, but are not limited to, situations where:
· Changes in the workplace render previous training obsolete; or

· Changes in the types of PPE used render previous training obsolete or

· Inadequacies in an affected employee's knowledge or use of assigned PPE indicate that the employee has not retained the understanding or skill.

Employee-Owned Equipment
Where employees provide their own protective equipment, the employer shall be responsible to assure its adequacy, including proper maintenance, and sanitation of such equipment.

Employer Responsibilities
The employer shall assess the workplace to determine if hazards are present, or are likely to be present, which necessitate the use of personal protective equipment (PPE). If such hazards are present, or likely to be present, the employer shall:
1. Select, and have each affected employee use, the types of PPE that will protect the affected employee from the hazards identified in the hazard assessment
2. Communicate selection decisions to each affected employee; and,
3. Select PPE that properly fits each affected employee. Note: Non-mandatory Appendix B contains an example of procedures that would comply with the requirement for a hazard assessment.
4. The employer shall verify that the required workplace hazard assessment has been performed through a written certification that identifies the workplace evaluated; 
5. The person certifying that the evaluation has been performed; 
6. The date(s) of the hazard assessment; and, which identifies the document as a certification of hazard assessment
Defective and Damaged Equipment

Defective or damaged personal protective equipment shall not be used.

Personal Protective Equipment and Hazard Assessment Program

Acknowledgment

As a condition of continued employment, employees must sign the attached acknowledgment form.

EMPLOYEE ACKNOWLEDGMENT

______________________________________________________

(Company Name)

EMPLOYEE ACKNOWLEDGMENT

__________________________________________________________

(Company Name)

By my signature below, I acknowledge that I have had training on the above topic. I have been given the opportunity to ask questions, and have received clarification, and understand the contents.

Date


Employee Signature
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